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Part One About this Handbook

I. Purpose



Integrity is the foundation upon which a lasting business is built,
and compliance is essential to corporate governance. Compliance
with laws and regulations and honest operations provides a
crucial guarantee for Sinopec to build itself into a world-leading
clean energy chemical company and an important foundation for
Sinopec Engineering Group (hereinafter referred to as the
"Company or SEG") to build a world-class technology leading
engineering corporation. The formulation and release of this
Integrity and Compliance Management Handbook of Sinopec
Engineering Group (hereinafter referred to as the "Handbook")
is an important measure for the Company to strengthen the rule
of law, promote compliance, cultivate integrity and prevent risks.
Externally, this Handbook declares the Company’s unswerving
determination and attitude towards building an enterprise ruled
by law. Internally, it promotes adherence to the spirit of contract,
sets compliance criteria and specifies action guidelines. By
leading and encouraging enterprises at all levels and all
employees to carry out their work in accordance with laws and
regulations, in good faith and in a meticulous and rigorous
manner, and eliminating or reducing risks such as legal liabilities,
relevant penalties, economic or reputational losses and other

negative impacts due to non-compliance, this Handbook aims to
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lay a solid foundation for the Company to promote high-quality
development in all respects, and works hand-in-hand and protects
the Company in implementing world-leading development

strategies.
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I1. Basis of this Handbook

The company always puts running the company according to laws
and regulations at the core of enterprise reform and development.
The Company implemented external regulatory provisions such
as the Guidelines on Compliance Management for Central State-
owned Enterprises (for Trial Implementation) published by the
State-owned Assets Supervision and Administration Commission

of the State Council (Guo Zi Fa Gui [2018] No. 106), the



Guidelines on the Compliance Management of Enterprises’
Overseas Operations promulgated by seven departments
including the National Development and Reform Commission
(Fa Gai Wai Zi [2018] No. 1916), and established and improved
the compliance management system, guided by Opinions on
Strengthening Sinopec's Comprehensive Corporate Governance
According to Laws and Regulations, based on the SEG
Compliance Management Measures, and in line with the
Company’s internal rules such as the Employee Handbook and

Regulations on Penalties of Employees.
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This Handbook adheres to the key points and spirit of the

Company’s compliance management system, adapts to the
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market-oriented, rule-of-law and international development
needs of the Company, grasps crucial links and highlights
problem-oriented approaches. Based on existing Chinese laws
and regulations, taking into consideration international rules such
as the United Nations Convention against Corruption and World
Bank Group Integrity Compliance Guidelines, fully drawing on
business ethics, social ethics and industry guidelines, and
focusing on key business areas and risky behaviours that may
trigger major civil, administrative and criminal liabilities, this
Handbook clearly defines the "bottom lines" and "red lines" that
cannot be touched or crossed by the Company or its Employees
in carrying out business activities, exercising powers and
performing duties. This Handbook educates and guides the
Company and its Employees to respect and hold the "bottom
line", strictly comply with compliance requirements, firmly
oppose violations and strive to achieve compliance by everyone,

from everywhere and in everything.
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For the purposes of protecting the interests of the State and the
Company as well as the legitimate rights and interests of
Employees, standardizing the behaviors of the Company and its
Employees, and promoting the integration of the Company’s core
values and basic principles and methods of corporate governance
into compliance management, this Handbook implements the
requirements for the development of centrally administered
enterprises’ rule by law such as "sound governance, operational
compliance, standardized management, law-abiding and
integrity". This Handbook promotes and advocates compliance
philosophies, such as compliance starts from the top, compliance
is everyone’s responsibility, and compliance creates value;
strengthens and consolidates the Company’s management
according to law, compliance management and integrity; and sets
forth the basic requirements and codes of conduct for the
Company and its Employees to build compliance awareness,

observe business ethics, and prevent risks.
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III. Scope of Application

Enterprises: This Handbook applies to SEG headquarters and its
wholly-owned subsidiaries, branches and affiliated entities, and
regulates and governs all activities conducted in the name of the

Company and all internal business activities of the Company.
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Employees: This Handbook applies to persons who enter into
employment agreements with the Company, subsidiaries,
branches and affiliated entities controlled by the Company,
including persons seconded to equity participating companies or
other entities (the "Employees"), and regulates and governs the
Employees’ exercise of rights and performance of duties, as well
as the private activities of the Employees which may affect the
Company’s brand image, asset rights and other interests of the

Company.
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Employees of the Company in contact with third parties who
carry out work on behalf of, or in the name of, the Company or
cooperate with the Company must ensure that the third parties
understand the requirements of this Handbook and agree to
comply with the integrity and compliance requirements and make
a commitment accordingly. If the third parties are found to violate
the integrity and compliance commitments, Employees of the
Company shall take immediate actions, even at the cost of

terminating cooperation.
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This Handbook, by providing positive guidance and negative
examples, and focusing on fundamental and generally applicable
codes of conduct, lists 50 statements of the Company and 49
professional ethics in ten key areas covering Company
Governance and Operation; Safety, Environmental Protection,
Employee Health and Public Security; Anti-commercial Bribery
and Anti-corruption; Consumer (client) Rights Protection; Unfair
Competition; Finance, Tax and Assets; Social Responsibility and
Employee Rights; Intellectual Property Rights and Data;
International Business Activities and Investment; and Business

Partners.
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Employees should not only carefully study and strictly comply
with the requirements of this Handbook, but shall also understand
and observe other applicable laws and regulations, regulatory
requirements and rules related to their own jobs. The Company
will develop specific compliance guidelines for crucial business
area based on the requirements of this Handbook to ensure

targeted and practical compliance management.
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Management personnel at all levels of the Company should take
the lead in respecting and complying with the requirements of this
Handbook and promoting the integrity and compliance of all
Employees, guiding and supervising Employees to comply with
relevant provisions of this Handbook. They should also establish
a regular communication mechanism to talk to Employees about
integrity and compliance performance, deal with comments and
suggestions, instill the principle that performance never
outweighs compliance, and fulfill their management
responsibilities by preventing, detecting and addressing

compliance issues.
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If this Handbook 1is inconsistent with then-effective and
applicable laws and regulations and/or regulatory requirements,

the most stringent requirements should prevail.

EHBAINFE CFMY Eah b, EA5TREN, HETE
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Subsidiaries shall develop and improve compliance codes of
conduct and business processes applicable to themselves based
on this Handbook, consistent with their actual conditions and

business scopes.
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If any problems arise in the implementation of this Handbook,
Employees may consult the Compliance Management
Department, Functional Management Department or Compliance
Management Supervisory Department of the headquarters and the
relevant enterprise.
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Part II Code of Conduct for Integrity and Compliance

gu|

I. Corporate Governance and Operation

The Company commits to governance in accordance with laws
and the articles of association, improvement and perfection of the
governance mechanism featuring legally defined rights and
responsibilities, transparent rights and responsibilities and
coordinated and effective balanced governance, and, gives full
play to the role of the Party organisation, the board of directors,
the board of supervisors, the management and the staff and
workers’ representative congress. All Employees should agree
with the culture and values of the Company, abide by laws and
regulations, honor commitments, be loyal to the Company and
work in a responsible and diligent manner. Directors, supervisors
and senior executives shall consciously perform the Duty of
Loyalty and Duty of Care and protect the interests of investors

and enterprises in accordance with laws and regulations.

B FE
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Statement of the Company:

The Company shall continue to operate in compliance with laws
and regulations, pay attention to all interested parties and fulfil
economic, political and social responsibilities. All business
activities shall be conducted based on the principles of
safeguarding the legitimate interests of the State, society,

shareholders, the Company and its Employees.

CHEBRAFAZE W FERNFT. TR, IEE,
PR EEETEREE. R 2. KHEERE.
The Company shall legally obtain and hold the permits,
qualifications and licenses for conducting business, and disclose
information in a truthful, accurate, complete and timely manner

in strict accordance with legal and regulatory requirements.
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The Company shall adhere to governance in accordance with laws
and regulations; improve the corporate system based on the
Company’s articles of association; strictly implement a decision-
making system based on "Three Important Matters and One
Major Matter" (i.e. collective deliberation major issues, major
personnel appointments and dismissals, major investment
projects and use of large amounts of money); implement pre-
deliberation on compliance of major decisions; and strive to build
a well-governed, compliant, well-managed, law-abiding and

honest enterprise ruled by law.
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The Company shall strictly standardise the management of
shareholders”  representatives, appointed directors and
supervisors, and dispatched senior executives, and exercise its
shareholder’s rights in wholly-owned, controlled and/or equity
participating subsidiaries in accordance with the procedures
stipulated in the articles of association of the subsidiaries, and
shall not directly decide on specific matters of the subsidiaries in

violation of relevant procedures.
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The Company shall not employ personnel who are subject to any
Occupational Prohibition to act as directors, supervisors, senior

executives or legal representatives.
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Professional Ethics:

Employees shall comply with the laws, regulations and regulatory
requirements of the State, as well as the Company’s various rules
and regulations, labour disciplines, work disciplines and
professional ethics, and shall not engage in any conduct that

damages the Company’s interests and brand image.
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In exercising their powers and performing their duties,
Employees shall properly handle the relationship between

personal interests and the interests of the Company in order to
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avoid Conflicts of Interest. Employees shall report matters that
may give rise to Conflicts of Interest, and voluntarily refuse to
participate in the decision-making or handling of the relevant

matters.

3. BFE.UEFE. AT EARN T BET ALK
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Directors, supervisors and senior executives shall strictly comply
with the decision-making procedures and procedural rules of the
Company, and shall not make decisions beyond their authority or
in violation of procedures.
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Directors, supervisors and senior executives shall keep the
Company’s inside information confidential, and shall not disclose
in any way to any entity or individual any information that has
not been made public. Employees who know securities trading
inside information shall not use such inside information to engage
in securities trading or recommend others to engage in securities

trading.
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Directors, supervisors and senior executives shall not take
advantage of their positions to seek business opportunities that
belong to the Company for themselves or for others, and are
strictly prohibited from engaging in the same business as the

company they work for, either for themselves or for others.
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II. Safety, Environmental Protection, Employee Health and

Public Security

The Company constantly carries out people oriented, safety first,
prevention-oriented and comprehensive governance policies,
adheres to the philosophy of safety and environmental protection
before everything else, above everything else, and more

important than everything else, comprehensively implements the
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"Green Enterprise Action Plan", and promotes the improvement
of the Company’s safety and environmental protection level in a
strict and practical manner, with strengthened responsibility and
scientific governance. The Company actively promotes the
process of "emissions peak and carbon neutrality", and achieves

the harmonious coexistence of enterprises, society and nature.

N
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Statement of the Company:

The Company shall comply with the laws and regulations of the
countries and regions where it conducts business, respect local
customs and traditions, and maintain a consistent attitude towards
HSE in all business areas. The Company shall establish and
improve the HSE responsibility system in accordance with law,
set up and provide safety and environmental protection
management departments with full-time (part-time) personnel

and adhere to regular training and -certification for safety
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production management personnel and special operation

personnel.
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The Company shall care for life and health, protect the ecological
environment, always adhere to zero tolerance for violations,
pursue a goal of zero harm, zero pollution and zero accidents,
establish and improve the risk classification management system
and the mechanisms for the investigation and prevention of
hazards, and actively take effective measures to prevent and

control major risks and manage major hazards.

3. SEHESREVEE R, CAABATIORERA I A X
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The Company shall implement a green and clean strategy,
rigorously perform environmental protection responsibilities and
obligations, and provide clean, green and quality products and

services to society.
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The Company shall guarantee HSE-related human, material and
financial support according to law, strictly implement the "three
simultaneities" requirements, and equip production equipment,
facilities and sites with relevant equipment, facilities, instruments
and tools and premises, as well as labour protection and
emergency treatment equipment, facilities, instruments and tools.
The Company shall not commence construction projects that have
not been granted permits or evaluations in respect of safety,
environmental protection, fire control and occupational disease
protection facilities, or put into production or use any supporting
facilities that have not been completed and inspected or which

failed to pass acceptance inspections.
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The Company shall provide Employees with a working
environment and working conditions that meet national

occupational health standards and health requirements. The
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Company shall conduct occupational health checkups for
Employees engaged in operations with exposure to occupational
disease hazards before, during and after their employment in

accordance with relevant regulations.

6. XAEB . A& W kR LM ] Y e 3T
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The Company shall implement the same requirements on safety
production and environmental protection for contractors, sub-
contractors and suppliers. The Company is strictly prohibited
from contracting or leasing production and operation projects,
sites or equipment to entities or individuals who do not have the
safe and environment-friendly production conditions and

corresponding qualifications.

7. R AL 2AAT HSE L5y, RIERFH. B KE
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The Company shall regularly announce the HSE performance
results to the public, pay attention to the needs of investors,
customers, contractors and other related parties, and actively
accept the supervision of the public to achieve continuous

improvement.
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Professional Ethics:

Employees shall comply with rules and regulations, take the
initiative to receive HSE trainings and business skill trainings,
carry out risk identification and control, report HSE information,
participate in the inspection of effectiveness of the management

system, and make reasonable suggestions on HSE.

2. PEXIE LR, REFIWESBAEMN LA
Employees are strictly forbidden to work without professional
certificates, and are not allowed to work independently without

training and qualification.

. AR EREMATRMEL, FMEERREAERH
2 EIN L.

Employees shall not instruct others to carry out risky work in

violation of rules or regulations, or carry out work in violation of

operating procedures or safety management regulations.
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Employees shall not falsify or fabricate HSE data and facts, and
shall not conceal, mispresent or delay the reporting of HSE

accidents (events) or damage the scene of accidents.

THERRL BT EERRET LRI RAEE. &
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7R

A
II\\

Employees shall not shut down or destroy monitoring, alarm,
protection and lifesaving equipment and facilities that are directly
related to production safety and environmental protection, and

shall not falsify, conceal or destroy relevant data and information.

6. N A% o IE A R Fo 6 R % 20 7 7 L e, RALE K
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Employees shall wear and use labour protection articles correctly
in the course of operations, and promptly report accidents, risks
or other unsafe matters found in accordance with the specified

procedures.

. BATRERPNTER S, FEHEALERRE
Y, FELIEHG . FEFTIEERET, FEFRTREN
IR TT SR * S ERBIFNFEITA.
The Company and its Employees shall fulfil environmental

protection responsibilities and obligations, and shall not dispose
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of hazardous waste in violation of regulations, discharge
pollutants without a permit or in violation of the requirements of
the permit, and shall not commit illegal acts that may cause

environmental pollution or ecological damage.
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II1. Anti-commercial Bribery and Anti-Corruption
The Company strictly adheres to a baseline of ensuring integrity
in its conduct of business, implements a "zero tolerance" policy
towards commercial bribery and corruption, improves its anti-
commercial bribery and anti-corruption systems, strengthens the
supervision and guidance of its subsidiaries and branches,
provides anti-commercial bribery and anti-corruption education
and training, and ensures that its Business Partners understand
and agree with the anti-commercial bribery and anti-corruption

positions and policies of the Company.
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Statement of the Company:

The Company shall abide by anti-corruption and anti-bribery
laws and regulations, international practices and international
conventions applicable in China and the countries (regions)
where the Company conducts business, and comply with the
integrity and anti-corruption regulations and commitments of the

Company and its Business Partners.

2. A 5T & ROW b R A BB | A AR, An B RV
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The Company shall improve and perfect the anti-commercial
bribery and anti-corruption systems and processes, strengthen the
construction of the culture of integrity, and shall not engage in or
accept commercial bribery or corruption in any country (region)

for any reason and in any form.

TEMSSTHE, mEAMFsNEE T, YA
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The Company shall improve its financial and accounting systems,
strengthen internal and external audits, and keep reasonably
detailed and accurate books and records that reflect the business’s

actual situation truthfully.

4. FARE TR Mk g A R AL 7 A BOR RO R Ak
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The Company shall actively promote and implement anti-
commercial bribery and anti-corruption positions and policies,
conduct due diligence on Business Partners, clarify anti-
commercial bribery and anti-corruption statements and
commitments in business dealings and commercial contracts, and
strengthen the management of commercial bribery and corruption

risks of third parties such as agents and intermediaries.

IRk 48 5F
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Professional Ethics:

The Company and its Employees shall not directly or indirectly
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give or promise to give Bribes to any organisation or individual
for the purpose of seeking business opportunities, obtaining
competitive advantages or personal gains, and shall not conduct
Bribes in disguised form by means of charitable and public
welfare donations or social responsibility fees, etc.

2. AEAFERE LIS BETEEFRBIANDAMA, F
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The Company and its Employees shall not directly or indirectly
pay commissions, facilitation fees or ‘hush money’ to
Government Officials of the countries (regions) where the
Company conducts business in violation of applicable regulations
in order to seek business opportunities, obtain competitive

advantages or for personal gain.

3. AEREMAMER (MK ) UEMH X, EHNEEE
7 BRI IREAS B B R ST BIE A
The Company and its Employees shall not directly or indirectly
pay political contributions to candidates running for political
positions and officials of political parties in any form in any

country (region).
4 BEANGED . AV ERTE, REIELLE. &
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The Company and its Employees may, based on the actual needs
of business activities or business dealings, provide or accept gifts,
entertainment or hospitality within reasonable limits and in
compliance with applicable laws, policies and regulations of the
Company and the recipient’s systems. Gifts received shall be
declared or handed over to the Company in accordance with the

regulations.

5. AHRS A N RN ZIR 2PN F A 5755
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The Company and its Employees shall organise or participate in
business travel, meetings and training organised by others in
accordance with the Company’s regulations and standards. Travel
arrangements for non-business purposes are strictly restricted.
The Company and its Employees shall not provide or accept
special or favorable treatment in respect of accommodation or

sightseeing arrangements in business activities.
6. £F. ¥, HAEHEAR Z W AEFAFBRANEAE N
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Directors, supervisors and senior executives shall not use their
powers to transfer benefits and interests to each other or to Certain
Affiliated Persons, and shall not use the public resources in their

possession to seek gain for Certain Affiliated Persons or others.

M, H§EE (BP) EFP
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IV. Protection of Consumers’ (Client’s) Interests

The Company shall abide by social morality, operate
honestly and in accordance with the law, listen to clients’ views
and accept the supervision of clients. Neither the Company nor
its Employees shall harm the legitimate rights and interests of

clients in any way.

/N 75
. MEPRRFRERES H. TR ], FEEHE.
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Statement of the Company:

The Company shall provide products, projects or services
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complying with mandatory standards and specifications
stipulated by laws and regulations.

2. RIEREZE P& lEA, L. 2 WM E P RE
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The Company shall protect clients’ right to information in
accordance with the law, provide clients with true and
comprehensive information 1n respect of the quality,
performance, service life and cautions of products, projects or

services, and shall not issue false or misleading advertisements.

3. MEFRMESE. IR RS, ERER. FF. A

CRERN, BEEFNE ER/RER ARELALFE D
a2 5 &
In providing products, projects or services to clients, the
Company shall adhere to the principles of voluntariness, equality,
fairness and good faith, respect clients’ independent choice, and
shall not impose unfair or unreasonable trading conditions.

4. K&, EHEFEREESE. ES. LEREN, #H
THRE. EHEENERN. TAMERE, FEEFFEE.
B REE AR AL BRI, ARES TS, WIEEF
ERMR. £k,
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The Company shall collect and use clients’ information based on
legitimate, appropriate and necessary principles, expressly state
the purpose, method and scope of collection and use of
information, and obtain the consent of clients. The Company shall
adopt technical measures and other necessary measures to ensure
data security, and prevent disclosure and loss of clients’ personal

information.

Y $ 5F
1. BEFPE. EHAF gL RS, 7o RE 6
EENS, BPHAYR. WSR2 AT HE.

Professional Ethics:

When clients purchase and use products and receive services, the
Company and its Employees shall fully exercise the Duty of
Reasonable Care to protect the personal and property safety of

clients.

2. XEF R RS BE e 07 v S R
EHEE. ARBEL.

The Company and its Employees shall provide true and clear
answers to clients’ enquiries about the quality and methods of use
of products and services.

3. XMMERE B ELTTHRE, KEZE P TR
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MR W8 B AR e AR
The Company and its Employees must keep in strict confidence
information of clients, and not reveal, sell or illegally provide

such information to others unless approved by clients.

. REAESES

NEEF TR FRN, RiEEFEF EERAMLS
NFEA g, WA AR TIRE. ME. B, HREEEEN
TR, BEUAREST ST APELMEETHNEF 67K
i, WELTIF FH)T.
V. Anti-Unfair Competition
The Company shall adhere to the principle of fair competition,
protect the legitimate rights and interests of clients and the public
interest in accordance with the law, resist and oppose Fraud,
Coercion, collusion, obstruction and other illegal acts, and shall
not harm the legitimate rights and interests of other business
operators or clients or disrupt market competition by way of
unfair competition.

N 8] B

I BRGNP ALENTZHRT, ETBATRATEEN
B FERBET, BRUATHFERBP AR AL L H
B 15 JU K TR A 3 AT

Statement of the Company:
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The Company shall actively maintain a fair and just market order,
abide by bidding and tendering laws and regulations, do not
collude with other bidders or seek to win the bid by means of
bribery, and do not bid with the price lower than cost price
without justified reasons.

2. AEFEH LMV REEF BN HLEHR
BT R BN F7 i, BREE R D FE L KRR E
TA.

The Company shall not enter into agreements with competitors,
restricting the purchase of new technology or equipment or
restricting the development of new technologies or products, or

jointly boycotting transactions.

3. WM EH . REMMEI . eRFTARFEME

BB A A AR T AR R B, AR
TRARFHAT.
The Company shall strictly comply with statutory procedures in
acquiring control of other business operators or exerting decisive
influence on other business operators through mergers,
acquisition of equity or assets, contracts or otherwise.

4. B X PIENAGKIE T oy W A AR A, PR B AR ik
AARMH FE.
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The Company shall accept the examination and investigation
conducted by the law enforcement authorities in accordance with
the law, and actively cooperate in providing relevant materials

and information.

R Mk 4 5F -

I ATEABRERFRBIX IS, fiE. FHERE
RAERTHEE, LHBE. HFLIREEREZSFSTH
WAEE. B EENATA.

Professional Ethics:

The Company and its Employees shall not fabricate or spread
false or misleading information, or create confusion or commit
commercial defamation or other acts that damage the commercial
reputation or reputation of a competitor’s goods in order to gain

competitive advantages or transaction opportunities.

2. ARERBERA I ARBHBELEL, K. R3HA
P
The Company and its Employees shall not deceive or mislead
consumers by making false or misleading commercial

promotions.

3. ARUAES FERR. HE. /. AT mAFEA
OB BOGEFRF R LB
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Employees shall not improperly obtain, disclose, use or allow

others to use the trade secrets of the Company or its competitors.

b INEA S B, A5 mEMha . BERAR 0
e, k. FERE. 290k %E, JRATHL
AARHIIHE, e BATRMRETFE AP M. &
I T 5% S U ETAAT A
The Company and its Employees shall report to the relevant
departments of the Company for examination before joining in
any association or group, or participating in any joint research,
the setting of market standards, information collection, meeting
discussions, etc. organised by any association or group, so as to
avoid sensitive issues and behaviours that may harm the interests
of competitors and consumers or undermine fair competition in

the market.

5. R I IRIE B H B A IR BCR R AR IR BB ]
A AR B, ARG 4 B A G
Employees shall report to the relevant departments of the
Company in a timely manner upon discovery of any use of
confusingly similar name or logo of the Company by others, so

as to actively protect the Company's rights and interests.

75y AR FIFE
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NERIEEGERE . RIENH, BTFEXMS. HE.

WEE AR FEFEAMETER, Tl ROEEBRMF
R, THEHAALE N F

VI. Finance, Taxation and Assets

The Company shall operate and pay taxes in accordance with the
law, comply with national laws, regulations and regulatory
requirements on finance, taxation, asset management, and shall
not produce or provide false financial information or dispose of

the Company’s assets in violation of laws and regulations.

NENE

L P Raz BB o 2 thE N AiE i LK, B B
AW, KRBT MRl FHmE X5, FhiE.
REXUKE. T 4hEEBRMF 21t ifE.

Statement of the Company:

The Company and its Employees shall strictly observe financial
accounting standards and laws and regulations, fulfil accounting
and financial record and reporting obligations in a true, objective,
comprehensive and timely manner, and shall not fabricate or
falsify accounting books or prepare false financial accounting

reports.

2. WERIXWHE, XETERGFET R, &
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R TSI F SR, IR B B R R R R
FatFEiE. S1tKE. MHaithd.

The Company shall establish accounting archives in accordance
with the law, properly and completely keep all financial receipts
and invoices, approval documents, financial books and materials,
and shall not conceal or intentionally destroy accounting
documents, accounting books and financial accounting reports

that should be kept in accordance with the law.

3. P M AT, K e E A 15 IR A b R 4
FRATHR R AR ARF, 4 NeE”.
The Company shall strictly observe financial and economic
regulations, raise and use funds subject to the decision-making
and approval procedures in accordance with the internal control
systems of the Company, and eliminate "off book accounts".

4 FRREM ™. EAFHREET REEHRNEAE
&
The Company shall not violate stakeholders’ legitimate rights and
interests by concealing property or making up false debts.

5. TN IMLETEEEN, RIEBATHH X G ABIK
RIRBXE, Twk. KR ®HF TABHRHH.
The Company shall comply with domestic and foreign tax laws

and regulations, and fulfill its tax payment and withholding
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obligations in accordance with the law, and shall not conceal,
omit or misreport taxes or evade taxes.

6. I F B A Y EEAKREERENEE ML, RIEX
Sy MALE B R, TS EAT WA W AR fu sh R b
HFETFE.
The Company shall observe applicable laws and regulations as
well as regulatory provisions on state-owned assets management,
deal in, and dispose of, state-owned assets in accordance with the
law, and strictly carry out internal decision-making and approval
procedures and external approval and filing procedures.

R b 48 5F

L. RIEBATNAABIN S

Professional Ethics:

Employees shall fulfil individual obligations to pay tax according

to law.

2. fEE. W/E. BASIU AR . REAEIE.
JK & A pt St . REEBM S A1,
The Company and its Employees shall not authorise, instigate or
force accountants to fabricate or falsify accounting documents,
accounting books or other accounting materials, or provide false

financial and accounting reports.
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3. AR AR SER A AW SR B ARk 5 R &K AR B
THEE. X WAMMREAEFE. EFRASRA.
The Company and its Employees shall not reimburse expenses
that are not actually incurred or incurred for non-business
reasons, and shall not withhold, spend without authorisation,
misappropriate or embezzle any funds of the Company, or falsely

list any costs or expenses.

4, BFRFEEAGERAAL, REBRGFMITTALE, £
BT BlZRE, TRERERLE.
The Company and its Employees shall comply with invoice
management and use regulations, obtain and issue invoices in
accordance with the law, and shall not falsely issue or sell

invoices or provide false invoices.

5. eEER MR AT, AR BfAH TR
AL A RE, FEERABTIE. B, BA. B
(R LE SR A AN
The Company and its Employees shall reasonably use and protect
the Company's assets, and shall not waste, damage or use such
assets for personal gains or other illegal purposes, or transfer,
donate, lease, lend or mortgage the Company's assets to other

entities or individuals without authorisation.
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NE R AT RN, PRBEATALESTE, A
. RERT, RIE. B9 R TeEN4E, ERMLEL
FErEMA RN mELY, GHatFEA VA ERER,
VIL Social Responsibility and Employee's Rights and

Interests

The Company shall uphold the principles of joint development
and sharing, actively perform its corporate social responsibilities,
contribute to society and care for Employees and safeguard and
protect the legitimate rights and interests of Employees, pay
attention to and support community public welfare undertakings
at places where the Company conducts business, and share the

fruits of enterprise development with society.

N

1. FFRE L AR (MR ) ARFRIF EEENU
KEFARANY, PEER. FREL, RFEFHEFAR
e Frik. MR FH. EE. WX ERE W R R LB AR,
A ET RN G B AAHAT A .

Statement of the Company:

The Company shall comply with the laws and regulations of

China and the countries (regions) where it conducts business as
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well as international human rights conventions, strictly prohibit
the employment and use of child labour, protect workers from
employment discrimination based on ethnicity, race, gender,
religion, nationality or region, and resist any disregard for and

abuse of human rights.

2. BEMEF R T 6ENE, BEeiE. AT FFH
B hw—2 wEEREN, RKERE KL SrERE (H
X)) EEEAEFTHHIT L. BAT. RE. BIRSE 72
& .
The Company shall respect and protect the legitimate rights and
interests of Employees, observe the principles of legality,
fairness, equality, voluntariness, consensus, honesty and
integrity, and enter into, perform, amend, rescind or terminate
employment agreements with Employees in accordance with the
laws and regulations of China and the countries (regions) where

the Company conducts business.

3. B wERIWEE. FoRyFHE, SFRA TH BT
| (EAP), PRI R Loy A& afn s .
The Company shall establish and improve an occupational health

and labour protection system and develop an Employee
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Assistance Program (EAP) to protect the physical and mental

health and safety of Employees.

b RFERER IS MAZ. B Ih. Kb, £4F%
R RE, RIEEAIA R THH.
The Company shall ensure that Employees participate in social
insurances, covering pension, medical care, work injury,
unemployment, childbirth in accordance with the law, and offer

remuneration to Employees pursuant to laws and regulations.

5. BERTREFAMHAL E AN REMREA. Flb
B A DR AF ik B2 o o FF B IR B R A3 TAR B 48, F
VAT AR 7 AR R T A S B B, e EMEdeyEe
T
The Company shall respect the right to personal liberty, the right
to rest and vacation, and the right to choose occupations enjoyed
by Employees in accordance with law. The Company shall not
restrict Employees' choice of new jobs based on any illegal
reasons or by illegal means, or restrict the personal freedom of
Employees in any illegal way. Any form of forced labour for

whatever reason must be prohibited.

6. EARFEE. RFEWEBEMH, RorE R TE LA
Z., FITHBEP KRR I H A ZHNESEREAER
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i, PABTRERF.

The Company shall improve democratic management and
democratic supervision mechanisms, and fully consider the
comments and suggestions of Employees. The Company shall
strictly follow democratic procedures when formulating rules and
regulations directly related to the immediate interests of

Employees or making decisions on major issues.

BR b 4 5F
1. P HEE. FEHE. AEmE. ATERFHR
TK%Z, RALER, REZETH, BHERERMEF, HEEE.

Professional Ethics:

Employees should maintain staff relationships of mutual trust,
equal communication, solidarity, cooperation and fair
competition, and follow instructions of superiors and care about
subordinates, and treat each other with frankness and mutual

respect.

2. WAL, BEREFNEADR. TEAER. FE
& S8 ANBHSHFAAA TA8W LM ERE LS
R
Employees should be dedicated to work, and consciously

maintain the image of the Company, and shall not spread, publish
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or participate in commenting on false information and statements
detrimental to the image of the Company on social media, online

platforms, etc.

3. BFRERNFEE (MK ) WirEEA. 520
B REE, TR EEAGE LSRG IR, XA,
LA FE A
Employees should observe the laws and regulations, social
morality and professional ethics of China and the countries
(regions) where the Company conducts business, and understand,
master and respect local customs and traditions, and work in a

civilised manner and treat people politely.

4. HEMAW KK BAZAEN, T8 EFMESR
HEEATA, TMeEETREMmEFE. BAEEE.
Employees should respect the ethnic customs and religious
beliefs of others, and shall not speak or act in an abusive or
harassing manner, or spread rumors or other defamatory or

discriminatory information.

5. HMFNE TAES R, MANTERELH, EITEY
BT An Xt SN R AE o B E AR, AP E N IR F
T X% fo it & 57 fr 37 B
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Employees shall observe the Company’s working discipline,
accept work instructions and arrangements, dress neatly and
properly in the workplace and during external communications,
and wear uniforms and labour protective gear as required at the

production worksite.

6. EFH AR BRAHE. REHI F LR L
BRiEAE . AAESE SR iR E 84T,
Employees shall comply with the employment agreements,
engagement agreements, confidentiality agreements, non-
competition agreements, integrity undertakings, compliance

undertakings and other contracts, agreements or undertakings.

J\v FRFERFEEE R

N E ESF R AR R R BRI EEN. B
M. EFRE&4FHENE, AERPFERBR” AR ERE
B, PRARTEREAE LT, AR R R i
EfE BIRERZ.
VIIL. Intellectual Property and Data

The Company shall comply with laws and regulations,
international rules, international treaties and other regulatory
rules in respect of Intellectual Property Rights and Data,

reasonably protect the use of Intellectual Property Rights and
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Data, hold state secrets and trade secrets in strict confidence, and
actively build a protective system for Intellectual Property Rights

and Data.

AN

LOHE. R RR A W RE A4 E (MK
kiR PAL. %A 5 MR R A A
Ko WTHEERAN. EHREAS, TRBMAG, BF
P U AR ETERE.

Statement of the Company:

The Company shall respect and protect Intellectual Property
Rights, abide by laws and regulations and regulatory
requirements regarding Intellectual Property Rights, cyber
security and data protection applicable in China and the countries
(regions) where the Company conducts business, and comply
with relevant international rules and international treaties. The
Company shall not infringe on the rights and interests of others,
and shall also protect its own rights and interests from

infringement.

2. BB A FERE RN, R A
AR, U R IS XA, RKIER BT R R = A
WAL R A . Xg. REFITE, HEEE
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RAATA .

The Company shall attach importance to the creation, protection
and utilisation of Intellectual Property Rights such as trademarks,
patents and copyrights, encourage Employees to create service
inventions, deal with the establishment, use, authorisation,
licensing, trading, and disposal of Intellectual Property Rights
properly in accordance with laws and regulations, and resist all

sorts of infringement.

3. BEMARRTA, MEAMAR R, KEVFH
ARE IR ] 2 AR A T 9 5 Rk A B ke R AR
BEEE, TRERERAFE=ZTHAMAR R &K
SAEESH
The Company shall respect and refrain from infringing on the
Intellectual Property Rights of others. Without the permission of
others, the Company shall not illegally obtain and use the
Intellectual Property Rights and Data of others nor use the
Intellectual Property Rights and Data of others beyond the scope
of permitted use, and shall not disclose or allow any third party to
use the Intellectual Property Rights and Data of others without

authorisation.

4 EIHEE B LR, mEdRES LAY, &



FREMYFEE (WR) HEZ2RFAE, EFEL
A, U E KBS AR LB

The Company shall establish a Data security system, strengthen
Data protection, comply with the data security protection
regulations of China and the countries (regions) where the
Company conducts business, abide by business ethics, and hold

state secrets and trade secrets 1n strict confidence.

5. B EZAER, EMNEZARFMNIAIE,
AR M ERE . HHENREFREE. RELeFE BN
o
The Company shall strengthen cybersecurity awareness, enhance
cybersecurity protection and emergency responses, effectively
prevent information technology risks, such as cyberattacks,

computer viruses and data security (data breaches).

Bk # 57

1. B W E A KRR SR SRR T EE
EA BT ERURAE NEEEAE, K& w8 A
B, PRAEE R B A T B A R T AUE R AR
B, THRAEHE. &6l hH. RE. £X. HE2EAMW
Tl B 5 Fr 4K 4 R

Professional Ethics:
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Employees shall conscientiously comply with the laws and
regulations, regulatory requirements and the internal
management system of the Company regarding the protection and
confidentiality of Intellectual Property Rights and Data, shall not
use or disclose the Company's Intellectual Property Rights and
Data without the authorisation or approval of the Company, and
shall not make, copy, store, keep, falsify or destroy the trade

secrets or Data of the Company.

2. R ERP L R AR L. LAE &R
FREKEEEEXIRER, NEHREFPRKE. K7
.

Employees shall reasonably protect the Company's Intellectual
Property Rights and Data in accordance with the law, and shall
promptly report and actively collect and protect evidence in the
event of infringement on the Company's Intellectual Property

Rights and Data.

3. HFFmaaF. BRAGHE. REWHIL 7 LR L
SHRARE. A REIZ, AR T ETELAR BT A0
BHREEE, THERAAHMAZITHREM A mik
ShE RSB LB
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Employees shall observe confidentiality and non-compete
requirements as stipulated in employment agreements,
engagement agreements, confidentiality agreements and non-
competition agreements, and hold in strict confidence all
confidential information obtained during work, shall not violate
confidentiality agreements executed between the Company and

others or transfer trade secrets outside the country illegally.

b ARFEARAAE I M 2. 1B FARE P 3 A B2 YRV S8R
e AT RZREE@EME; THEEEN. THMANE,
ERBE B, TAMANERENEZ2ATHREX
F, AHAME N EGmEEER, it GHEERER,
U BAZ B AL [RAL . iR A E & ik A AR 15 0%
TA.
Employees shall use the internet in accordance with laws and
regulations, and shall not log on to illegal websites, receive
suspicious emails, download or install malicious plug-ins,
illegally intrude or interfere with others' network, illegally obtain
network data, or provide support for others to take actions that
endanger cyber security, and shall not use the network to transmit
illegal information, fabricate or spread false information, or
infringe on the reputation, privacy, Intellectual Property Rights

and other legitimate rights and interests of others.
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. BEfrLEESHKRE

NEEFREMYFAR R ) &% Ao, B+
Za. IERP. #HHFE. Bk, SRS REEEA. &
TN LB RE AN, FELFHEERE (X ) L.
FE A, REGHITTRZEED, JIEEATH OE 57
TR, BREFLEEEFH2RE. 27 LeN.

IX. International Business Activities and Investment

i

The Company shall abide by applicable laws and regulations, as
well as regulatory provisions of China and the countries (regions)
where the Company conducts business and relevant international
rules regarding investment, trade, homeland security,
environmental protection, entry and exit, employment, visas, etc.;
respect the culture, religion, and customs of the countries
(regions) where the Company conducts business; carry out
business activities in compliance with laws and regulations;
effectively perform export control responsibilities and
obligations; and ensure compliance throughout the whole process

and 1in all respects of international business activities.

N E]
1. R ERIME T E A R EEEN, B R Ao
FULENE, FREATERTFREARFTEE S HRE,
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AT SFE R RFHTE, FEERARNEEE
b BT 5 AR A T KRS TUE .

Declaration by the Company:

The Company shall abide by applicable laws and regulations of
China regarding overseas investment and operations, be familiar
with restrictive and prohibitive provisions, strictly follow the
approval procedures for overseas investment and operations for
state-owned assets, and shall not carry out prohibited overseas
projects on the negative list, or engage in non-core business
investment or carry out overseas projects subject to special
supervision on the negative list in violation of relevant

regulations.

2. B REW OEREEEN, BEL DT HLIN,
WIEBUF L& RAEAH B,
The Company shall abide by the laws and regulations of China
on export control, and obtain business qualification and export
licenses according to law to the extent necessary to export

Controlled Items.

3. 2 HEEVSITER (MK ) ZREEFEEN, &
BET. $ATVSERE (MKX) 7Bk, BERE 4.
A HoEH. EFFRFEENT MG ZK.
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The Company shall have a complete knowledge of the investment
and operation laws and regulations of the countries (regions)
where 1t conducts business, strictly observe and implement the
industrial policies, national security, environmental protection,
export control, economic sanctions and other legal provisions and
regulatory requirements of the countries (regions) where the

Company conducts business.

4. AT ERINRKEZE GEEASKIRAE, A5
RAZENEEHEN, TERE. MHFHE. HitHE, &
WHASEFZETE NG HEEARIEERBAE, BN
WA, ik EFE R H T mEESME () EEECR.

The Company shall improve and perfect the legal decision-
making process for overseas investment and operations, clarify
the management and control model, responsibility system,
financial system and audit system for overseas investment and
operations, attach importance to the legality and compliance
demonstration and due diligence for overseas investment and
operation projects, strengthen risk assessment and enhance
communications with the relevant authorities in China and the

embassies (consulates) in foreign countries.
5. WA R AT Bl £ e Rk, KA
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EXBAEENS, AETRE. LHHAEER (MK ) o
EIfF AR ERK, iz 53 F. ALK& 0 R 5 A B
&, bRk, R E R B B A A
The Company shall firmly oppose money laundering practices
and terrorism, improve anti-money laundering and anti- terrorism
financing management and control mechanisms, strictly comply
with the requirements of China, the countries (regions) in which
the Company conducts business and international organisations,
strengthen the identification and due diligence on transaction
counterparties and Business Partners, and prohibit assistance and

facilitation of money laundering and terrorism.

BR b 4 5F
1. FARFEHZRIERE (MK ) K& TAT L&A A
T, ARPEATEFERELEE (MRX) BEHE.

Professional Ethics:

The Company and its Employees shall actively carry out
compliance investigations in the countries (regions) and the
industry in which investments are made so as to ensure that
proposed investment projects meet the regulatory requirements of

China and the relevant countries (regions).

o TR 7 3 F AT AR B R R, X
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BONFR SR . B e, R R L P EF o
X, BHAIFHRTRIZE OEH . ZirslR. Hk.
AW EXBTAETHNBESLRX .

Employees shall be fully aware of the identity of transaction
counterparties and Business Partners, correctly classify the
country of origin, destinations and end users of the commodities,
technologies and services, and promptly detect and eliminate
potentially improper transactions that may involve export
controls, economic sanctions, money laundering, terrorist

financing, etc.

3. RABIEFKITE FEEEEAN IS EARXZ
W, REfEasmRml], FBRBUT R 5 3#
P AL B N IR
Upon discovery of legal and compliance risks and noncompliant
transactions in overseas investment projects, Employees shall
promptly report to the relevant departments of the Company and

actively take effective countermeasures to minimize the risk.

4 PREFRAFERK THE. £4. T, RE.
HodE. HEuEH. EHFHH. £, REREEEE
ABOR. K IEEFENS RABRAGH G, KOEE A
AAMERPT O,
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Employees shall strictly comply with the laws, regulations and
policies of the countries where investments are made in respect
of environmental protection, safety, labour, quality, social
responsibility, import and export controls, economic sanctions,
embargoes and anti-corruption, etc. and shall promptly consult
the Company's Compliance Management Department if they are
unfamiliar with, or have doubts about, relevant laws and

regulations.

ARNCLE AVSEE
NERFFFEEA . SERRES, HWEEN. Kit
T LKL AR R

X. Business Partners

The Company shall adhere to the concept of equality, mutual
benefit and win-win cooperation, and enter into cooperative
relationships with honest, compliant and law-abiding Business

Partners.

] 7B

I RIREFEAER. EakEw, 158" EdiEHN
TABATEREILEINAL . HH. A8 PALELS
Ek.
Statement of the Company:
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The Company shall actively promote compliance awareness and
adherence to the spirit of contract, and shall not engage in
business dealings with organisations, institutions, companies or
individuals that have committed serious violations of laws or

regulations or have record of serious breaches of trust/dishonesty.

2. E b B LKL A B RE S ERSFER, H
B KA E e, R L aF S M X S A
wA T, BRE KB E e AAE. EFEAN S
The Company shall actively convey its integrity and compliance
philology and requirements to Business Partners, help Business
Partners understand the Company's compliance philosophy,
define compliance obligations and liabilities for breaches of
contract in commercial contracts, and urge Business Partners to
make compliance commitments and comply with compliance

obligations.

3. EufEexm bk HFaiRE. Wiz, HE. RAT. W
i W BNFeANEE ENH, TRk EATA
TH. pREHE. HIETHE
The Company shall establish and improve the compliance risk
management and control mechanisms in respect of the

investigation, review, approval, enforcement, audit, supervision
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and training of Business Partners, and implement directory
management, graded management and dynamic management of

Business Partners.

4. BT E R ARG S AE B, A
EEHE LT RARGE S AL, RHEFRAES
T a A LA,

The Company shall build and improve the integrity and
compliance information database in relation to Business Partners,
review and update the qualifications and integrity and compliance
performance of Business Partners on a regular basis or from time
to time, and promptly identify and dismiss dishonest and

noncompliant Business Partners.

B L 55 -

L B8] K TR AKPF 8 B AL RObl B K, %R
BARALKFANRBREE., B 24, 7, T¥&.
SR AER, FFEER, WK KiK.

Professional Ethics:

The Company and its Employees should be familiar with the
management regulations and requirements in respect of the
Company's Business Partners, carry out due diligence,

supervision, assessment and evaluation of Business Partners
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pursuant to procedures, and provide complete and truthful
information, and shall not falsify, conceal or misrepresent

relevant information.

2. WREFNEANLRE NE GBI B, %EH
2) R EATE & R AR, BAREATER XL 5.
The Company and its Employees shall ensure that the compliance
clauses of contracts are consistent with the Company's
compliance philosophy, properly exercise contractual rights and
actively perform contractual obligations in accordance with the

contract.

3. B Bk fEE . ERAAEESNES. &NEKX
foeM A, RIEE R EE. HE. ETENER,
The Company and its Employees shall actively convey and
promote the Company's compliance philosophy, compliance
requirements and compliance culture to Business Partners, and
ensure that Business Partners respect, understand and comply

with compliance requirements.

4. RIAF A& 4 AR A B AR, BRI LAk pF
AT A, o B EAR K Hfd, FRRERK
N R &
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Upon the discovery of breaches of contract, infringement on the
rights and interests of the Company or noncompliance by
Business Partners, Employees shall report promptly in
accordance with the Company's rules and regulations, and
actively claim rights to avoid any loss or damage to the interests

of the Company.

E=E7 PIEENEEER
NEARITEALERES. HEERRTE. LHRE
e TAENEAREZRNENEEERR, BTSOANSE
WA, SIMAAA T AL EMEFESNES, 9 K
B TAAHEGH. LA ESH. FHEBEN, HiTEH RY
FHEAKFA TN RELIRE,

Part Three Integrity and Compliance Management System

The Company shall establish and improve a compliance
management system with a sound organisational system,
complete rules and regulations, standardised business processes
and effective working mechanisms; put into practice compliance
philosophies such as compliance starts from the top management,
compliance is everyone’s responsibility and compliance creates

value; and ensure compliance by everyone, from everywhere and
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in everything, so as to provide compliance protection for the
Company in building a world-class technology leading

engineering corporation.
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[. Organisational System

The Company shall establish and improve a compliance
management organisational system with well-defined rights and
responsibilities, clear boundaries and efficient operation, and
clarify the compliance management duties and requirements at

the governance, management and execution levels.
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4 Party Committee
Governance ) ’
| # Board of Directors '

4 Board of Supervisors
@ . ® Management

4 Compliance Management Committee
- 4 Head of Compliance Management

Management

/"# First line of defense: Business Depariment ™
# Second line of defense: Compliance Management
@ Department (Legal Department ) , Functional
Management Department
4 Third line of defense: Compliance Management

Supervisory Department ( Supervision & Audit
Execution ‘. Department)

.

# Dedicated Compliance Management Personnel
# Part-time Compliance Management Personnel
+ ALL Employees

Z. HIEAKR

NERIEE B EERE. LEAE. EREEEARE
fta SR M K, B AL S ALE B AR B . AR A
BRTE % R &GN B ARR, A NIHIE A
TV AR A R T

& I FEAEEEZEMCERIEERLEENEL
¢ EXFE (EREEINE) CREENEET
& TARZHN TIMEMTIEES]

62



II. Institutional System

The Company shall strengthen the institutional and standardised
compliance management based on its business scope, business
scale, and in accordance with applicable laws and regulations and
other external regulatory requirements and form a rigorous and
complete compliance management system which will be
regularly evaluated, continuously adjusted and improved in light

of changes in the internal and external environment.

] Opinions on Strengthening Sinopec's Comprehensive Corporate
4 Governing Document Governance According to Laws and Regulations
# Basic Regulations G i M M Integrity and Compliance
ompliance Management Measures Management Handbook

[l

Special-Purpose Compliance Work Guidelines

4 Working Rules
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III. Working Mechanism

Based on early recognition and identification of risks and early
prevention and process controls, the Company shall promote
integrated operations of compliance, internal control and risk
management, drive the normalisation, standardisation and long-
term effect of compliance management, and establish and
improve a comprehensive and effective compliance management

operating and guarantee mechanism.
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[Compliance Management} 5
Coordination Mechanism |

[ Compliance }
{__Assessment

Compliance
Inspection and Report

Compliance Events
Report and Response

Compliance Review

Compliance !

Management Compliance Risk
Operating | Assessment and Response
and !
Guarantee | Compliance Obligation
Identification and transformatio

Mechanism |

ompliance Key Areas
Company Govemance and Operation;
SHSE; Anti-commercial Eribery and
Anti-corruption; Consumer (client)
Rights Protection; Unfair Competition:
Finance, Tax and Assets: Social
Respansibility and Emplayee Rights; IP
Rights and Cata; Imternational
Busingss Activities and Investment,
and Business Partners

E[Compliance Culture]

[Complian ce Informatio n}
' |\Development |

Construction
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Part Four Supplementary Provisions

I. Defined terms referred to in this Handbook have the following

meanings:
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Duty of Loyalty, means directors, supervisors, and senior
executives shall be loyal and honest to the Company when
exercising their powers and performing their duties. When
personal interests conflict with the interests of the Company, they
should give priority to the interests of the Company and shall not
pursue personal interests at the sacrifice of the interests of the
Company. The Duty of Loyalty includes but is not limited to: no
director, supervisor or senior executive shall accept any Bribe or
other illegal gains by taking advantage of his powers, or encroach
on the property of the Company; misappropriate the Company's
fund; deposit the Company's funds into a bank account under
his/her own name or any other individual's name; loan the
Company's fund to others or provide any guarantee to any other

person by using Company's property without the consent of a
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shareholders meeting, general meeting of shareholders, or board
of directors or in violation of the provisions of Company's articles
of association; enter into any agreement or carry out any
transaction with the Company in violation of Company's articles
of association or without the consent of a shareholders meeting or
the general meeting of shareholders; seek business opportunities
that belong to the Company for himself or any other person by
taking advantages of his position, or operate similar business of
the Company for himself or for any other person without the
consent of a shareholders meeting or the general meeting of
sharecholders; take commissions on the transactions between
others and the Company into his own pocket; or disclose

Company's secrets without authorisation.
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Duty of Care, means directors, supervisors and senior executives
shall, when operating and managing the Company, act as good
and honest managers, do their best to deal with the affairs of the
Company in a prudent manner and maximise the interests of the
Company. The Duty of Care includes but is not limited to:
directors, supervisors and senior executives shall exercise the
rights granted by the Company prudently, carefully and diligently
to ensure that the Company's commercial activities comply with
laws, administrative regulations and the requirements of various
national economic policies; treat all shareholders equally; have a
real-time understanding of the Company's operation and
management conditions; sign written confirmations of the
periodic reports of the Company; ensure that the information
disclosed by the Company is true, accurate and complete;
truthfully provide relevant information and materials to the board
of supervisors, and not obstruct the board of supervisors or

supervisors from exercising their functions and powers.
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Occupational Prohibition, means a person is deprived of his
qualification to continue engaging in a certain occupation for a
certain period of time. Persons subject to an occupational
prohibition include, but are not limited to, natural persons bearing
a large amount of outstanding personal debts that are due; natural
persons found to be dishonest in the personal credit system;
persons in charge of production and operations who are found to
be responsible for safety accidents; natural persons who have
been sentenced to punishment for corruption, Bribery,
misappropriation or embezzlement of property and less than five
years have passed since the expiry of their penalty period; factory
directors and managers who are personally accountable for the
bankruptcy of their companies or enterprises where less than three
years have passed since the completion of bankruptcy or

liquidation of such companies or enterprises.
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Conlflicts of Interest, means a conflict between the Company’s
interests represented by the Employees of the Company and their
own personal interests, which manifests itself in forms which
include but are not limited to: participating or assisting in any
activities that compete with the Company; investing in non-listed
companies that compete with the Company; concurrently holding
a position in, or providing assistance to, an entity that competes
with the Company; directly or indirectly dealing with the
Company as a supplier or distributor; after leaving the Company
and executing a non-competition agreement with the Company,
operating for his/her own account or for others similar businesses
of the Company within the agreed period, directly or indirectly
dealing with the Company as a supplier or distributor, engaging

in activities that are detrimental to the interests of the Company.
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Duty of Reasonable Care, means the obligation to reasonably

predict what may happen under foreseeable general
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circumstances and to act prudently to avoid causing personal or

property damages to others.
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Bribery (or Bribe), means the property (financial) or non-
property (non-financial) benefits provided to government
agencies, international organisations, Business Partners or their
officials, employees or Certain Affiliated Persons. In particular,
‘property’ includes money and negotiable securities, stocks, bank
bills, electronic red envelopes (lucky money packets), gift cards,
shopping cards, payment vouchers and other monetary
equivalents, as well as real estate, vehicles, antiques and other
physical objects with value. ‘Non-property’ benefits include, but
are not limited to, benefits that cannot be directly measured by
money such as tourism and vacations, membership services,

employment opportunities, and job promotions.
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Government Officials, shall include officials and employees
serving in the government and its departments, agencies or
organisations in China and in the countries where our businesses
operate; staff of any entity or enterprise owned or controlled by
the government, or persons appointed by the government to
perform public functions in private enterprises; officials or agents
of international public organisations such as the United Nations,
the International Monetary Fund or the World Bank, and

candidates for political positions.
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Business Partners, shall include suppliers, contractors,
subcontractors, agents, distributors, intermediaries, joint venture

partners, and customers.
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Certain Affiliated Persons means a person who is a close
relative of, or is in an inappropriate love relationship with,
directors, supervisors, or senior executives or who shares
common interests with directors, supervisors, or senior

executives.
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Fraud, is the act of misleading or attempting to mislead
consumers or counterparties against facts in order to obtain
benefits or avoid obligations, including any related acts or

omissions, such as misrepresentations, etc.
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Coercion, is the act of forcing the counterparty to accept unfair
cooperation by abusing the dominant position of the company or

the need of the counterparty.
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Collusion, is the act of concealing the truth and damaging the

interests of consumers or other counterparties by way of private
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communications and connection with related parties in the course

of business.
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Obstruction, is the act of deliberately obstructing regulatory
agencies from investigating corruption or Fraud or Coercion in
accordance with the law by destroying, falsifying, altering or
concealing evidentiary materials necessary for the investigation

or by providing false materials to the investigators.
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Intellectual Property Rights, shall include patents, trademarks,
copyrights, domain names, electronic data, and trade secrets such
as technical information and business information that are not
known to the public and have commercial value, and for which
the rights holder has adopted the corresponding confidentiality

measurcs.
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Data, means any record of information by electronic or other
means, including but not limited to any information related to the
Company and its business and the personal information of

employees and customers.
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Controlled Items, refer to dual-use items, military products,
nuclear, and other goods, technologies and services (including
technical data and information related to the items) involving the
obligation to safeguard national security and interests and fulfil

international obligations such as non-proliferation obligations.
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II. Unless otherwise expressly specified in the provisions of this
Handbook, the term "Employees" in this Handbook shall include

"Senior Executives".
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III. The Handbook shall be interpreted by the department in
charge of Compliance Management Department of the Company.
During the implementation of this Handbook, the Company will
update, improve and reissue updated versions in a timely manner
according to changes to the external regulatory environment and

internal management requirements.
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IV. Affiliates and their employees are obliged to report any
potential or suspected violations of laws and regulations to their
superior departments or leaders. Anyone who violates the
relevant provisions of this Handbook will be punished in
accordance with the Company's Regulations on Penalties of
Employees or other relevant rules and regulations. Legal
liabilities will be pursued against those suspected of committing

crimes by judicial authorities in accordance with the law.
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V. The Company does not tolerate retaliation and will severely
punish those who retaliate against whistle-blowers who report

suspected violations or risks threatening the Company's business.

VAN STk i
SHEHER T EE: 010-56730613
WA T 3E: 010-56730699

ZHEXRHIA: segjwiblsinopec. com

VI. Consulting and Tip-off

Compliance Management Department Tel: 010-56730613
Supervision Department Tel: 010-56730699

Tip-off E-mail: segjwjb@sinopec.com
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